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VTBEPXIAIO

1.0.Hauansuuka [I0Y «omkap-OnuHckast

CIOAIlI-uentp «CTK» PO

JOCAA® Poccuu PMD»
brictpoBa M.B.

20 T

[IpaBuna BHyTpPEHHETO TPYAOBOIO pacropsika

s pabotaukos ITOY «Momkap-Onmuackas CFOAII-uenTp

«CTK» PO IOCAA®D Poccun PMO»

Hacrosmmue [IpaBuna onpenensror BHyTpEHHAN TPyA0BOU pacniopsanok B [I0Y
«Homkap-Omackas CIOAII-nentp «CTK» PO JIOCAA® Poccun PMDy, opsiok npruema
Ha paboTy U YBOJIbHEHUS! pa0OTHUKOB, OCHOBHbIE 00SI3aHHOCTH PaOOTHUKOB 1
aAMUHUCTPALIMH, PEKUM pabOYero BPEMEHH, a TAK)KE MEPbI MOOIIPEHUS U OTBETCTBEHHOCTb 32
HapyllIeHUue TPYI0BON JUCLUILIAHBI.

1. [Ipuem Ha paboTy

1.1. IIpuem Ha padoty B IIOY «Homkap-Omuackas CFOAII-nientp « CTK» PO JIOCAA®
Poccun PMD3» npou3BoAUTCS Ha OCHOBAHWH 3aKJIFOYEHHOTO TPYA0BOTO JIOrOBOPA.

1.2. TIpu ipueme Ha paboty B IIOY «Homxkap-Omunckas CFOAII-nentp «CTK» PO
JNOCAA® Poccun PMD» agmunucTpanus o0s3aHa MoTpedoBaTh OT MOCTYIMAIOIIETO:

- IPEIBABJICHUS TTACTIOPTA, YIOCTOBEPSIOIIETO JTUYHOCTH;

- IPEAO0CTABIICHUS TPYIOBON KHUKKH, O()OPMIICHHON B YCTAHOBJIEHHOM HOPSJIKE;

- CTPAaxXOBOI'o CBUACTCIILCTBA I'OCYAAPCTBCHHOI'O IICHCUOHHOT'O CTPAXOBAHMA,

- IOKYMCHTOB BOMHCKOTI'O Y4CTa - JIJIA BOEHHOOOSI3aHHBIX U Jinh, MOJJICKAIIUX ITPU3bIBY Ha

BOEHHYIO CITYXOY;

- AUTIJIOMA HUJIKM UHOTO JJOKYMCHTA O ITOJTY4YCHHOM 06p330BaHI/II/I HJIN JOKYMCHTA,

MTOATBEPKAAIOIIECTO CIEIIUATbHOCTD MIIH KBaTU(PUKAIIHIO.

[Ipuem Ha paboTy 6€3 yka3aHHBIX TIOKYMEHTOB HE MPOU3BOAUTCS.

[Tpuem Ha paboTy oopmiigeTcs mprKa3oM (paclopsLKeHUEM) aMUHUCTPALIMK, U3/JaHHBIM Ha
OCHOBAHHH 3aKJIFOUEHHOTO TPYOBOTO JIOTOBOPA, KOTOPBIM 00BSIBISAETCS PAOOTHUKY IO/

PACINCKy B TPEXJAHEBHBIN CPOK CO IHS MOANMCAHUSA TPYLOBOTO JOTOBOPA.

[Tpu npueme Ha pabOTy paOOTHUKY MOKET OBITH YCTAHOBJIEHO UCIIBITAHNE

IPOIOJKUTEIBLHOCTBIO HE Oosiee 3 MecsIIeB.



1.3. IIpu noctynneHun paboTHUKA HA pabOTy UK MIEPEBOIE €T0 B YCTAHOBICHHOM MOPSIKE Ha
IpYTyI0 paboTy AIMUHHCTpAIUs 00s3aHa;

- 03HAKOMUTH pabOTHHUKA C TOPYYEHHOU pabOTOM, YCIOBUSIMU U OTUIATON TPyAa, Pa3bICHUTD
pabOTHHKY €ro mpasa 1 00s13aHHOCTH;

- OBHAKOMMUTH C IIpaBUJIaMH BHYTPCHHCTO TPYAOBOI'O PACIIOPAAKA,

- IPOBECTH MHCTPYKTAXK IO TEXHUKE 0€30MaCHOCTH, TPOU3BOICTBEHHOM CAaHUTAPUH,
IPOTHUBOIIOKAPHOM OXpaHe U IPYyTUM IpaBujIaM OXpaHbl TPY/a, Pa3bsiCHUTh 00s13aHHOCTH 110
COXPaHEHUIO CBEJICHUM, COCTABIISIONIUX KOMMEPUECKYIO I CITY>KEOHYIO TalHy,
OTBETCTBEHHOCTb 3a €€ pa3riiallieHue.

1.4. IIpekpaiienue TpyaoBOTO JOTOBOPa MPOU3BOJIUTCS TOJIBKO IO OCHOBAHUSIM,
MPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOAATEIHCTBOM PD.

PabGoTHHK MMeeT paBO pacTOPrHYTh TPYAOBOM JA0rOBOP, IPEIYNPEIUB 00 3TOM
aAMUHUCTPALIMIO B TUCbMEHHOM (hopme 3a aBe Heaenu. [1o ucteuennn ykazaHHOTO CpoKa
MpeayNpexXaeHUs 00 YBOJIbHEHNU PAOOTHUK BIPABE NPEKPATUTH padOTy, a aIMUHUCTPALIUS
00s3aHa BbIIATh €MY TPYAOBYIO KHUKKY C BHECEHHOM B HEE 3alHChI0 00 YBOJIBHEHHUH, IPYTUe
JOKYMEHTBI, CBA3aHHBIE C pa0OTOM, IO MMCbMEHHOMY 3asBJICHUIO0 PAOOTHUKA U POU3BECTH C
HUM OKOHYaTeJNbHbIN pacuet. [Ipekpanienue TpyoBoro 4oropopa oGopmisieTcsi IpUKa3oM Io
aBTOLIKOJIE.

[To cornamenuo Mexay paOOTHUKOM U aIMUHUCTpPAIIMEH TPYAOBON JOTOBOP MOXKET ObITh
PACTOPTHYT U JI0 UCTEUEHUS CPOKa MPEyNPEKICHUs 00 YBOJIHHEHUH.

3anucu B TPYAOBYIO KHMUKKY O MMPUYUHAX MPEKPALIEHUS TPYIOBOTO JOTOBOPA JOJKHBI
MIPOU3BOJAUTHCSI B TOUHOM COOTBETCTBHH ¢ (popmynupoBkamu TpymoBoro kojekca PO unu
MHOTO (heIepaIbHOTO 3aKOHA M CO CCHUIKOM Ha COOTBETCTBYIOIINE CTaThIO, MyHKT TpyAa0BOTro
kojekca PD unu unoro deaepanbHOro 3aKoHa.

JIHEM yBOJIbHEHUSI CUMTAETCS MOCIEIHUMN 1eHb PabOTHl.
2. OcHOBHbIE 00513aHHOCTH PaOOTHUKOB

2.1. Pa6orauku 110V «Momkap-Onunckas CFOAII-nentp «CTK» PO JIOCAA® Poccuu
PM5» moKHBL:

- TOOPOCOBECTHO BBIMIOJIHATH CBOU TPYJIOBbIE 00S3aHHOCTH, COOJIIOAATH TPYIOBYIO
TUCIUILTAHY, CBOEBPEMEHHO W TOYHO MCIIOJHATH PACTIOPSHKCHHUS aIMUHUCTPAIIUHU U
HENOCPEACTBEHHOTO PYKOBOJUTEIS, UCIIOJIb30BATh Bce pabouee Bpems st
MPOU3BOJUTENILHOTO TPY/1a, BO3ACPKUBATHCS OT IEUCTBUMN, MEILIAIOLIUX APYTUM pabOTHUKAM
BBITIOJHATH UX TPYAOBbIE 0053aHHOCTH;

- KAHCCTBCHHO U B CPOK BBIIIOJIHATD ITPOU3BOACTBCHHBIC 3a/IaHUA U IIOPYICHUS;
- CO6JII-OI[8,TB TpC6OBaHI/I}I I10 OXpaHeC Tpyda, TCXHHUKE 6€3OHaCHOCTI/I, HpOHSBOI{CTBCHHOﬁ

CaHUTApHH, TUTHEHE TPYAa U MPOTUBOMOXKAPHOU OXpPaAHE;



- COZIEpPXKaTh CBOE paboyee MeCTo, 000PYIOBAHNUE U IPUCIIOCOONICHUS U TIEpeaBaTh
CMEHSIOLIEeMY Pa0OTHHUKY B MOPSAIKE, YUCTOTE U UCIIPABHOM COCTOSTHUH, a TAKXKE COOII0IaTh
YHCTOTY B aBTOILIKOJIE U HA €€ TEPPUTOPUH; COOTIOAATh YCTAHOBIECHHBIA MOPSAIOK XPAHEHUS
MaTepUaIbHBIX IICHHOCTEH U JOKYMEHTOB;

- Oepe HO OTHOCUTHCS K UMYILIECTBY pabOTOaaTeNs U APYTUX PaOOTHUKOB,;

- HE pasIJiamaTh OXpaHsIeMyI0 3aKOHOM TaiiHy (ToCyAapCTBEHHYI0, KOMMEPUYECKYIO,
CITy’kK€OHYIO ¥ HHYIO), CTABITYIO U3BECTHOU PAOOTHUKY B CBSI3M C UCIIOJTHEHHEM MM TPYIOBBIX
00s13aHHOCTEN.

2.2. Kpyr o0si3aHHOCTEM, KOTOPBIE BHITIOJIHAET PAOOTHUK 10 CBOEH CIEIMATbHOCTH,
KBaJIM(DUKALMH, JOTLKHOCTH, OTIPEIENIAETCS TPYAOBBIM JTOTOBOPOM, TOKHOCTHOM
MHCTPYKLHEM.

3. OcHOBHBbIE 003aHHOCTH aIMUHUCTPALIUU

3.1. AamunucTpanus obs3aHa:

- cOOJI0aTh TPYI0OBOE 3aKOHOAATEIBCTRO;

- IPEIOCTaBUTh PAaOOTHUKY padOoTy, 00YCIOBICHHYIO TPYJOBBIM JOTOBOPOM;

- o0ecreunTh 0€30MacHOCTh TPY/la U YCIOBUS, OTBEUAIOIIUE TPEOOBAHUSM OXPaHbl U TUTUEHBI
TpyIa;

- obecrieunTh pabOTHHUKA 000PYA0BaHUEM, HHCTPYMEHTAMHU, TEXHUYECKOU TOKyMEHTAluen 1
MHBIMU CPEJICTBaMHU, HEOOXOAUMBIMU JIJIS1 UCTIOJHEHUS UM TPYAOBBIX 00s13aHHOCTEH;

- BBIIIJIAYMBATH B MIOJIHOM pa3Mepe NPUYUTAIOLIYIOCS PaOOTHHUKY 3apaO0THYIO TUIATy B CPOKH,
YCTaHOBJICHHBIE TPYJOBBIM 3aKOHOIATEILCTBOM, KOJUIEKTUBHBIM J10TOBOPOM, MPaBUIIaMU
BHYTPEHHETO TPYAOBOI'O pacropsika, TPyIOBbBIMU JOTOBOPAMU;

- CITOcOOCTBOBATh pAOOTHUKAM B MTOBHIIIICHIHM UMM CBOCH KBaTU(UKAIINH, COBEPIICHCTBOBAHUH
poheCCHOHAIBHBIX HABBIKOB.

3.2. AIMUHHUCTpAITUsl CTPEMUTCS K CO3/IaHUIO BBICOKONPO(ECCHOHATBLHOTO Pab0TOCIIOCOOHOTO
KOJUICKTUBA, PA3BUTHIO KOPIIOPATUBHBIX OTHOIICHUH BHYTPH aBTOIIKOJIbI, ITOBBIIICHHIO
3aMHTEPECOBAHHOCTH Cpeii PAOOTHUKOB B PA3BUTHH U YKPEIIJICHUU JACSITEIBHOCTH
ABTOIIIKOJIBI.

4. Pabodee BpeMs ¥ BpeMsl OT/bIXa

4.1. B cCOOTBETCTBHH C ACHCTBYIONINM 3aKOHOIATEIHCTBOM B aBTOIIKOJIC YCTAHABIINBACTCS
HIeCTUIHEBHAS paboyasi HEAENs C OJJHUM BBIXOJHBIM THEM - BOCKPECEHBEM.
[IponomxurensHOCTh pabouero BpemeHu cocTtanisieT 40 4acoB B HEAEIIIO.

['padux pa®oThl, onpenensomuii Hayano eXXeIHEBHOM paboThl, BpeMsi 00€IeHHOTO MepephiBa
Y OKOHYaHHE pabouero JHs, yCTaHABIUBACTCS I PAOOTHUKOB aBTOIIKOJIBI C yUETOM
MIPOU3BOJICTBEHHOM JESATEIbHOCTH, YTBEPKIAAETCA aIMUHUCTPAIUEH.



[IponomxurensHOCTh paboydero AHs, HEMIOCPEACTBEHHO MPEAIIECTBYIOUX Hepabouemy
Mpa3JHUYHOMY JHIO, YMEHbIIIAETCS HA OJMH 4ac.

4.2. PaboTa B aBTOIIIKOJIE HE IMPOU3BOAUTCA B ITPA3JHUYHBIC JHHU, YCTAHOBJICHHBIC TPYAOBbLIM
3aKOHOAATCJIbCTBOM.

HpH COBITaICHUH BBIXOJHOT'O U IIPA3AHUYIHOI'O ,Z[Heﬁ IICPCHOC BBIXOAHOT'O JHA OCYHICCTBIIICTCA
B COOTBCTCTBUHU C TPYAOBBIM 3aKOHOAATCIILCTBOM.

4.3. O4yepeHOCTh MPEIOCTaBICHUS OTITYCKOB YCTaHABIMBAETCS aIMUHUCTPAIIUEH C YUETOM
IPOU3BOICTBEHHOM HEOOXOAMMOCTH U MOXKEJIaHU paOOTHUKOB.

[TponOMmKUTETFHOCTD €KETOHOTO OIJIaYMBaeMOT0 OTITyCKa JIJIsl BCEX PaOOTHHKOB
yCTaHABIIMBAETCS COTIACHO JICHCTBYIOIIEMY 3aKOHOIaTeNbCTBY. 1o cormacoBanuto ¢
aIMUHUCTpPANHEH paOOTHUKY MOXET OBITh TIPEIOCTABIICH JOMOJTHATEILHBIN OTITYCK 0€3
COXpaHEHUS 3apaO0THOM TIJIaTHI.

5. [oompenus

5.1. 3a 06pa31oBOE BBHIIIOJIHEHUE TPYIOBBIX 00S3aHHOCTEH, MOBBILICHHE TPOU3BOIUTEIIBHOCTH
TpyZa, yJIydllleHUEe KaueCTBA YCIIyT, IPOAOKUTENbHYIO U O€3yIIpeuHyto paboTy U Ipyrue
YCIEXH B TPYAE MPUMEHSIIOTCS CIEAYIOIINE MEPBI MOOIIPEHUSI PAOOTHUKOB:

- 00BsIBIICHHE OJ1ar01apHOCTH,
- BbIJIaUa MPEMHUH;
- Harpa<JieHue 1IEHHBIM MOJIAPKOM.

5.2. Ioompenust OOBSABISIIOTCS TPUKA30M, JOBOJISITCS A0 CBEACHUS BCErO KOJIJIEKTUBA U
3aHOCSITCA B TPYAOBYIO KHUKKY PaOOTHHKA.

6. OTBETCTBEHHOCTH 34 HAPYLIEHNUE TPYAOBOU TUCIUIIIINHBI

6.1. Hapymenue Tpy10BOM TUCHUIUIMHBL, T.€. HEUCIIOJHEHNE WM HEHAJIEKAILEE UCTIOJHEHNE
110 BUHE pabOTHUKA BO3JIOKEHHBIX Ha HErO TPYAOBBIX 00sI3aHHOCTEH, BICYET 3a COOOM
MIPUMEHEHUE MEep TUCUUILTMHAPHOTO WIIK OOIIECTBEHHOTO BO3/ICUCTBUS, a TAKKE MPUMEHEHHE
MHBIX M€ep, NPEeyCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOJATEIHCTBOM.

6.2. 3a HapylIeHUE TPYAOBON JUCIMUIIIMHBI aIMUHUACTPALUS IPUMEHSIET CIETYIOIINE
JTUCIUIIIIMHAPHBIE B3bICKAHUSA:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIBHCHHUC 110 COOTBCTCTBYIOIIIUM OCHOBAHUAM.



VYBOJbHEHHUE B KAYECTBE JUCLUUIIIMHAPHOIO B3bICKAHUS MOXKET ObITh IPUMEHEHO 3a
HEOJIHOKPATHOE HEUCIIONIHEHNE paOOTHUKOM 0€3 YBaKUTEIbHBIX TPUUMH TPYI0BbIX
00s13aHHOCTEM, €CIM OH UMEET AUCHUILTUHAPHOE B3bICKAHHE.

6.3. JlucuuiuimHapHble B3bICKaHUS IPUMEHSIOTCS PYKOBOJUTEIEM aBTOIIKOJIBI.
AZIMUHUCTpALK UMEET IIPABO BMECTO HAJIOKEHHUSI TUCIIUIIIIMHAPHOTO B3bICKAHUS NIEPEAATh
BOIIPOC O HAPYLWIEHNUH TPYAOBOM IUCIUIUIMHBI HA PACCMOTPEHUE TPYAOBOTO KOJIJIEKTUBA.

6.4. J1o HanoxeHHsI B3bICKaHUsI OT HAPYIIUTENS TPYAOBOU JUCIUILTUHBI JOJKHBI ObITH
3aTpe0oBaHbl 00BICHEHUS B IMCbMEHHOU opMme. B cimydae oTka3a pabOoTHUKA AaTh YKa3aHHOE
OOBSICHEHHE COCTABIIAETCA COOTBETCTBYIOIIMN aKT.

Orxkas pa60THI/IKa JaTb 00BACHEHHUS HE MOKET CIYXUTDb NPCIITCTBUECM JIA IPUMCHCHU A
B3BICKAHMU.

JlucuunirHapHoe B3bICKaHUE MPUMEHSIETCS HE MO3/IHEE OHOTO MecCsIa cO JHS OOHapYKEeHHUS
MPOCTYIKA, HE CUYMTAsi BpEMEHU 00JIE3HU paOOTHHKA, MPEOBIBAHUS €r0 B OTIIYCKE, a TAKXKE
BPEMEHHU, HEOOXOIUMOI0 Ha y4€T MHEHHUS PEJCTABUTEIBLHOIO OpraHa padOTHUKOB.

JIuCcUIUIMHAPHOE B3bICKAHUE HE MOXKET OBbITh MPUMEHEHO MO3/THEE IIECTU MECSIIEB CO JTHS
COBEpIIEHUS NMPOCTYTKA, a [0 Pe3ybTaTaM PEBU3UU, MPOBEPKHU (PMHAHCOBO-XO35IHCTBEHHOM
NEATEIIbHOCTH WIIN ayJUTOPCKON IPOBEPKU - MTO3/IHEE IBYX JIET CO JIHS €r0 coBepuieHus. B
yKa3aHHbIE CPOKU HE BKJIFOUAETCS] BpEMs POU3BOCTBA IO YTOJIOBHOMY JIEITY.

3a KaXIbIH JUCIUTUIMHAPHBIN MPOCTYTOK MOXKET ObITh TPUMEHEHO TOJIBKO OJTHO
JUCLUIIMHAPHOE B3BICKAHUE.

6.5. [lpukas (pacnopspkeHue) padorogaTens 0 NPUMEHEHUU JTUCHUIUTMHAPHOTO B3bICKAHUS
00BsABIIIETCS pAOOTHUKY T0J] PACIIMCKY B TE€UEHHE TPeX pabouymnx THEH co THA ero u3gaanus. B
ciydae oTKa3a pabOTHUKA MOJNMUCATh YKa3aHHbBIN NPUKa3 (PactopsKEHNE) COCTABIISAETCS
COOTBETCTBYIOIIUU AKT.

6.6. Ecniu B TeueHue roja co JHS MPUMEHEHUS JUCITUTUTMHAPHOTO B3bICKaHUSI PaOOTHUK HE
OyJeT moJIBEprHyT HOBOMY JIUCIUILTMHAPHOMY B3BICKAHUIO, TO OH CYUTACTCS] HE UMEIOIITIM
JTUCLUIUIMHAPHOTO B3bICKaHUs. B TeueHue cpoka AEUCTBUS NTUCUUIUIMHAPHOTO B3bICKAHUS
MephI IOOIIPEHHsI, YKa3aHHbIe B HacTosUX [IpaBunax, K pabOTHUKY HE TPUMEHSFOTCS.

PaGoTonarens 10 ucTedeHus roga co AHS MPUMEHEHUS JUCIUIUIMHAPHOTO B3BICKAHUS HMEET
MPaBO CHATH €T0 C paOOTHHUKA IO COOCTBEHHON MHUITMATUBE, TPOChOE caMOTo pabOTHHUKA,
X0JIaTalCTBY €T0 HEMOCPEICTBEHHOTO PYKOBOIUTEIS UIIH MPEICTAaBUTEILHOTO OpraHa
PabOTHUKOB.

6.7. C npaBuiaMy BHYTPEHHETO PaclopsiiKa JTOJKHBI ObITh 03HAKOMJIEHBI BCE€ PAOOTHUKHU
aBTOIIKOJIbI. PaOOTHUKM 00s13aHbI B CBOEH MTOBCEHEBHOM paboTe COOII0IaTh MOPSIOK,
YCTaHOBJICHHBIN TIPaBUIaAMHU.
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